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Procurement Officer (CRESAP) 

Background 

The Government of Belize (GOB), with financing from the International Bank for 

Reconstruction and Development (IBRD) has embarked on a 5-year project, Climate Resilient 

Sustainable Agriculture Project (CRESAP), which aims to increase agricultural productivity and 

the adoption of climate-smart agricultural approaches among project beneficiaries; and (ii) 

respond effectively to an Eligible Crisis or Emergency event. The Project will help farmers 

employ climate resilient agricultural practices and technologies; integrate profitable smallholder 

participation into the development of select crop and livestock products included but not limited 

to (maize, onions, sweet peppers, beef cattle, sugarcane) and support producers production 

capacity through investments in public and private climate resilient infrastructure and in the 

strengthening of farmer Producers Organizations, Financial Institutions, Statutory bodies and 

relevant GOB Departments. 

The GOB intends to apply part of the proceeds of this financing towards hiring a suitable qualified 

PROJECT STAFF- PROCUREMENT OFFICER. 

The GOB has appointed the Belize Social Investment Fund (BSIF) as the implementing agency for 

the project. 

BSIF is seeking to recruit an individual to fill a position of Procurement Officer. 

The consultancy is expected to be for an initial period of Twenty-four (24) months commencing 

November 2022. The Procurement Officer will be supervised by the Project Coordinator (PC) of the 

CRESAP.  

SCOPE OF WORK 

The Procurement Officer will be primarily responsible for the management of project 

procurement activities undertaken as part of the CRESAP implementation, supervise the 

international and national bidding process for goods, non-consultant services, consultant services 

and if needed, also civil works; prepare and submit bid evaluation reports, negotiate contracts 

and make recommendations for awarding contracts, conforming to terms and conditions 

stipulated in the subsidiary agreement and World Bank procurement regulation.  
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Minimum Mandatory Requirements *(Required) 

Qualifications  

 Bachelor’s degree in Law, Procurement, Business Administration, Public Administration, 

Finance, or any other field related to this assignment. 

 

General Experience 

 Five (5) years’ experience working in public or private sector performing tasks that 

include drafting of reports, chairing of meetings, writing meeting minutes etc. (max 20 

points). 

 
*If these minimum requirements are not met, the candidates will not be considered for the process* 

Additional Requirements (Desirable) 

Specific Experience 

 Three or more years working experience at procurement officer level (max 30 points) 

 Working experience conducting procurement under strict guidelines of IFIs (e.g. World 

Bank, IDB, CDB, EU etc.) (max 20 points) 

 Project Management or Procurement training completed (max 15 points) 

 Experience working in a project environment (max 15 points) 

 

Minimum total points required to be considered for the assignment is 75 points. 

 

Specific responsibilities include: 

 Preparing and updating of Procurement Plans for submission to the World Bank for 

approval 

 Updating Procurement Plan activities in STEP (World Bank’s e-procurement system) and 

close out of completed contracts 

 Keep up-to-date on all procurement documents and data to be inserted in the STEP 

system in the time it is being implemented 

 Managing procurement of works, goods, and services including preparing bidding 

documents under the supervision of the CRESAP Project  

 Ensuring that all procurement procedures are in strict conformity with the relevant WB 

Procurement Regulation 

 Submitting draft bidding documents to World Bank through the Project Coordinator for 

clearance as needed 

 Arranging for advertising inclusive of General Procurement Notice, Specific Procurement 

Notices and Request for Expression of Interest, Request for Offers and Proposals 
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 Preparing responses to clarification and issues resulting from bidder’s queries of the 

bidding documents 

 Organizing Public Bid Opening 

 Convening and providing secretarial services to the Bid Evaluation Committee (BEC) 

 Preparing Bid Evaluation Report with assistance form the Chairperson of the BEC and 

submitting it to the WB through the Project Coordinator for no objection and to 

Contractor General for Concurrence if applicable 

 Ensuring contracting of consultants in accordance with WB Regulation 

 Preparing contracts and amendments for signing by all relevant parties 

 Ensuring appropriate certification of satisfactory delivery for goods and services of all 

contracts 

 Verifying the adequacy and validity of guarantees, as well as management of their 

effective and termination periods 

 Following up and reporting to the Project Oversight Committee and the Contractor 

General, data related contracts signed under CRESAP as required 

 Preparing periodic activity reports for submission to the Project Coordinator and 

participate in preparation of Quarterly Progress reports to the World Bank 

 Prepare procurement related section for inclusion in the quarterly progress reports, and 

other reports/information as may be requested by the Project Coordinator and in any 

forms [reports/diagrams] that might be required by the Project’s needs. 

 Perform any other duties required for the effective functioning of the organization 

Performance Criteria: 

The Procurement Officer will be reviewed against, but not limited to the following: 

 Thoroughness and quality of procurement, adherence to World Bank Procurement 

Regulations 

 Quality and timeliness of documents prepared 

 Accuracy and timeless of procuring items 

 Effectiveness of any assistance and guidance provided to achieve efficiency and 

effectiveness in the successful completion of the project 

Terms of Engagement: 

The procurement method for this assignment is Open Competitive Selection of Individual 

Consultants in accordance with World Bank’s Procurement Regulations for IPF Borrowers (July 

2016) (Procurement Regulations), and is open to all eligible individuals as defined in the 

Procurement Regulations. The process of Individual consultancy entails circulation of the Request 

for Expression of Interest (REOI), evaluation of the CVs received in response to the REOI, and 

inviting the best qualified candidate for the Negotiation phase. Negotiations shall include 

discussions of the TOR, the methodology of work, Borrower’s inputs, and special conditions of the 

contract. These discussions shall not substantially alter the original scope of services under the TOR 
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or the terms of the contract. Thereafter, the proposed contract price will be finalized in the draft 

contract for approval by the World Bank and the Office of the Contractor General. 

The successful applicant shall be engaged on a full-time basis under a renewable two (2) years 

contract and payments will be done on monthly basis upon submission of invoice. The individual 

consultant shall be stationed at the BSIF’s office in Belmopan. 


